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Pistol Purchase Permit 

• User must obtain access right for 
CJLEADS by attending a CJLEADS 
training to access Pistol Purchase 
Permits 

 
• Only Law Enforcement and LEO 

Support Staff roles allow PPP 
assignments 



PPP Access –User Admin Utility Tool 

PPP Upload:  allows 
user rights to upload 
permit files. 
 
 
PPP View:  allows user 
to view uploaded 
permit file log and 
related reports.  



Pistol Purchase Permit  
For new CJLEADS users, log 
in to the CJLEADS application 
website to begin the process 
of uploading your pistol 
purchase permit file (.csv 
format file).  
 
Enter the following link into 
the internet browser, 
www.cjleads.nc.gov, then 
click the Login link. 

http://www.cjleads.nc.gov/


Preparing the file for upload 



Upload Permit File to CJLEADS  

• Select the .csv 
file that is to be 
uploaded  

 
• Upload Activity 

screen will 
show a status of 
Processing for 
the permit file 

Presenter
Presentation Notes
 



Validation Report 

• User will click Open to access 
the Validation Report 

• The Validation 
report will open in 
an excel format  



Reports 
• Click on the Reports 

Tab to access Reports 
 
• Click on the arrow 

pointing to the Pistol 
Purchase Permits 
folder 

 
• Click on the 

Revocation Report 
 

• User will need to 
select Output Format, 
Disqualifier/non-
disqualifier and 
Permit Holder View 
and Multiple Holder 
View 



Reports continue… 

• Reports can be 
PDF or Excel 
format 

 
• Summary Detail 

report is 
available in excel 
to manipulate 
data for 
reporting  
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